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NOTIFICATION AND DECLARATION OF TEMPORARY WORKER AND WORKING CONDITIONS
No 8145XX-01
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Person responsible
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Overtime work and work on days off
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In principle, overtime work must be no more than 15 hrs /week, 45 hrs /month and 360 hrs /year Work done on national holidays
must be no more than 2 times/month
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Actual work done exceeding 8 0 hours, work done on national holidays, and late-night work will earn a proportional increase in
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Workdays are based on the company calendar which is set in advance
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Items related to safety and health
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The worksite and the staffing agency will follow the provisions of the Industrial Safety and Health Law, and endeavor to maintain a comfortable work
environment. A worker may operate a visual display terminal (VDT) continuously for up to 1 hour, and he or she will be given a break of at least 10
minutes after 1 hour of continuous VDT-operation. In order to avoid health effects from overwork for temporary workers, companies are asked to do the
following: @ reduce overtime and work on days off @ Promote the use of annual paid leave 3 Improve how working hours, etc., are set @ Take

thorough measures to monitor and manage the health of temporary workers.
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Processing claims from temporary workers
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If a temporary worker files a complaint, the worksite (the person responsible at the worksite, etc.) and the staffing agency (the person responsible at the

staffing agency, etc.) will be asked to contact and consult the temporary worker immediately, and to work sincerely to handle the complaint. Furthermore,

they will notify the temporary worker regarding the outcome of the complaint.
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Measures for when a temporary contract is canceled before its conclusion
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When the staffing agency has canceled a contract before the completion of the contract period for reasons other than those attributable to the temporary
worker, a new employment opportunity will be secured by either placing the temporary worker at a company affiliated with the former worksite or by
securing a new position for the worker at a different worksite through the staffing agency. When this is not possible, the staffing agency must pay the
temporary worker an unemployment allowance, etc., along with aiming to support the temporary worker’s job search during this time off. Even in cases
where the termination of the worker’s contract was unavoidable, the staffing agency must act in accordance with the Labor Standards Law, and take
responsibility for pay in lieu of notice, etc., based on the Labor Standards Law.
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Working conditions
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To be confirmed according to the separate time card.
BNFEREICEAT HFEE
Items Related to Employment Placement Dispatching
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In cases where a worksite received an introduction from a staffing agency for job placement but did not wish to accept the worker for job placement or did not
hire a worker who had received a job placement, the worksite will be asked to clearly explain the reasons for this to the staffing agency in writing or by fax or
email at the temporary worker’s request or to clearly explain the reasons to the temporary worker in writing or by fax or email (fax or email will be used only if
requested by the temporary worker). The staffing agency will also clearly explain to the temporary worker that depending on the wishes, etc. of both the worksite
and the temporary worker regarding recruitment and employment, there are cases where job placement cannot be carried out.
2. FAN T EVRE 2% CURIESE R T 2358 2 T ESNA T AIL. BIR AZEISGEMT b D& 5,
The expected working conditions for a temporary worker hired by a worksite through job placement will be explained via a separate notice that describes the

position.
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Items related to retirement
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When any of the following situations apply, the day of its occurrence is considered retirement and temporary worker status is relinquished.
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When the contract period has ended
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On the day of retirement when a temporary worker has applied for resignation for personal reasons and the staffing agency has accepted that resignation
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In principle, a temporary worker who wishes to resign for personal reasons must give 14 days’ notice to the staffing agency
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When the temporary worker has died (the day of the worker’s death will be considered the day of resignation)
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When the temporary worker has been absent from work for two continuous weeks without making contact (this will be understood as the temporary worker’s
will to resign)
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However, this can be revoked if the staffing agency confirms that contacting the staffing agency was not possible due to unavoidable circumstances.
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In cases of forced retirement (retirement under instruction).
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Items related to renewal and termination of employment contracts
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The employment contract ends when the employment period is completed. However, the contract may be renewed if necessary.
2. TSI, LT OFEEZREHNTRL TITOD O LU, Bk 3RRED 5,
Judgement regarding renewal will be carried out comprehensively by taking the following items into consideration, and new working conditions will be set
separately.
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Changes to the amount of work and the work description when the contract period has been completed
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The temporary worker’s ability, job performance, attitude and health condition
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The temporary employee’s progress in the work he or she is engaged in
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The financial conditions of the staffing agency or the worksite
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Other items equivalent to the items above.
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Items related to dismissal
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A worksite may dismiss a temporary worker if any of the following conditions apply:
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When job performance or work efficiency is poor, and it is determined that the temporary worker is unsuitable for the job
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When work attendance is poor, and it is determined that the temporary worker is unable to fulfill the responsibilities of the job
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When the temporary worker is judged to be unable to endure work due to psychological or physical injury, or is judged as only able to provide incomplete work
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When the temporary worker is found to be inadequate for the work by the completion of the trial period
@FEOEE EOFFEIIREFEZOMIAUTET L FFICIY, FEOMEAREEL /o7 L X
When continuing business operations becomes difficult due to business conditions, natural disasters or other equivalent circumstances.
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When the worksite’s business operations can no longer be maintained due to unavoidable management circumstances, natural disasters or other equivalent,
unavoidable circumstances, and it is difficult to change the temporary employee to a different job
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When other unavoidable circumstances equivalent to the previous items have occurred.
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Items related to taking leave
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Annual paid leave
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For a temporary worker who has been employed for 6 months since being hired or a temporary worker who has worked continuously for over 1 year and
6 months, annual paid leave is granted for each year worked as calculated from the day following the initial 6 months of work.
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Annual paid leave will be given on the dates requested by the temporary worker. However, in some cases due to unavoidable circumstances, this leave
may be changed to different dates in order to avoid disrupting regular business operations, etc. Also, it is not possible to receive payment in lieu of taking
paid leave or for any annual paid leave remaining after retirement.
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A temporary worker may claim his or her annual paid leave within 2 years of having earned it, so long as he or she is still working at the company.
@IRIE T B DERAARARIRZ TS L2568 13, FrE S BRI 58 Lz & IS bh 2B 0B &% 367 5,
When a temporary worker takes annual paid leave, the usual wage that would normally be received for work done during those regular working hours
will be paid.
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Details other than the information outlined above (for cases where there are few regular working days, etc.) are set according to working regulations.
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Leave before and after childbirth, etc.
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Leave before and after childbirth, childcare leave and menstrual leave are set according to the Labor Standards Law.
However, the temporary worker will not be paid for the time period when he or she did not work.

Z DithRIE

Other items

URIE 57 ) GRS 83 S L) ORI OVREOBRITIT SBI G ISR LR, F, URiE H 80 CERERI 78 & T0) 1 L TE 513 Sa L vy,
When a temporary worker (including short-term workers) retires or is dismissed, no retirement allowance will be paid. Furthermore, temporary workers
(including short-term workers) will not be paid bonuses.
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Temporary workers (including short-term workers) may receive pay raises.
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In principle, wages will be paid only for actual work done, on a “no work, no pay” basis, regardless of whether absences, tardiness or incidents of leaving early
are due to natural disasters or public transportation delays. Payments will be made by bank transfer.
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Along with not divulging or disclosing any confidential information related to technology, business or other information gained while working at the staffing
agency or worksite or any items that would be disadvantageous, etc. to the staffing agency or the worksite to third parties, the temporary worker must not use this
knowledge for personal benefit or for business competitors or other third parties. Furthermore, along with not divulging any personal information gained from
the worksite, the staffing agency or on the job to third parties or disclosing it beyond established restrictions, temporary workers must not use this information for
personal benefit or for business competitors or other third parties.
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When wishing to put forward a person who is suitable for changing to non-fixed-term employment for job placement, an application will be made to the person
responsible at the staffing agency, and the staffing agency will endeavor to make the worker eligible for job placement.
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According to Article 18 of the Labor Contract Act, if the period of the employment under the fixed-term employment contract(s) (starting from April 1, 2013)
exceeds 5 years in total, the contract will change to a non-fixed-term contract (permanent contract) on the next day following the end of the relevant employment
contract if the temporary employee makes an application for such a change by the final day of the temporary employment contract.



